Company letter head
Date
:    
To
: PACIFIC CHARTER SHIPPING CO LTD.
Attn
: 

From
: 

Re
:
Vessel / Voyage
: 



B/L No.
: 


Shipper
: 


Consignee

 : 

Dear Sir or Madam

Referring to the subject shpt(s), we are surrendering full set endorsed original bill of lading(s) to your good company and pleased to requesting you to inform your destination agent release the above mentioned shipment to consignee without produce original bill of lading(s) and against the letter of indemnity of consignee.

Your kindly and earlier attention will be much appreciated.

Yours faithfully

---------------------------------------
Company chop & signature
